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1. Opening Remarks: 

 

The Proposals opening session was called to order by the Senior Procurement Specialist, 

Rakesh Kumar. Upon welcoming the members present, he informed them that the purpose of 

the meeting was for them to witness the opening session of the Proposals that were received. 

The Proposals Opening session took place at MCA-Malawi’s Procurement Agent, 

Kang’ombe House at City Centre from 15:00 hours on June 12, 2017.  

 

2. Introduction: 

A total of two (2) Firms submitted their Proposals for this procurement (Refer: Annex I, 

Register of Proposals Received) before the closing time of 15:00 hours on 12
th
 June, 2017. 

No late proposal was received. The chairman of the public opening was the Senior 

Procurement Specialist. 

 

3. Attendance: 

A representative from KPMG (Ms. Chipo Dube) was present during proposal opening. Two 

officials from MCA-Malawi (Mr. Enerst Msuku and Alexander Chalemba), and four officials 

from the Procurement Agent (Mr. Rakesh Kumar, MR. Zondani Kawonga, Ms. Martha 

Chizomola and Mrs. Enita Tembo) participated in the Proposal Opening Session. A detailed 

attendance list is attached to these minutes as Annex II – Attendance Register. 

 

4. Proceedings: 

All parcels received from the Firms were placed in the MCA-Malawi’s Procurement Agent 

Board Room visible to all participants. It was noted by the Chairman that all the proposals 

were in the same condition in which they were delivered. Parcels were received in 

conformity with the prescribed instructions in the RFP and were opened in the presence of 

the Chairman and all the members present.  

 

The total number of copies of the proposals submitted by each firm was verified to ensure 

compliance with the requirement of the Request for Proposal Document. Pertinent details as 

per Section I and II, were readout allowed and recorded in the proposal opening checklist. 

Detailed opening checklists for both firms are attached to these minutes as Annex III – 

Proposal Opening Checklist. 

 

5. Results: 

Presented below is a summary table of the results of the Proposals Opening Session:  

 

No. Name of Firm/Firm No. of Copies for the  

Applications Submitted 

Soft copy/DVD(s) is 

included in the Envelope? 

1. EOH, Coastal and 

Environmental Services 

1 original & 4 copies 1 CD/Soft copy included 

2. KPMG Malawi 1 original &  4 copies 1 CD/Soft copy included 

 

6. Other Observations and/or Comments: 
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The Chairman informed the members present that the evaluation process will commence 

soon. The Chairman thanked the members present.  

 

7. Closing 

The meeting was closed at 15:30 hours by the Chairman who thanked all the participants for 

attending the meeting. 

 

Attachments: 

 Annex I: Register of Proposals Received 

 Annex II: Attendance Register 

Annex III: Proposal Opening Checklist 

 

 

 

Attachments: 

 

Annex I: Register of Proposals Received 
Bid Reister.pdf

 

     Annex II: Attendance Register 
Attendance 
Register.pdf

 

Annex III: Proposal Opening Checklist 
Bid Check list.pdf

 

 










